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Welcome to the M-Group identity guidelines. This document describes 

the basic elements of the new identity system and provides guidelines 

for their correct use.

Compliance with these guidelines is an important part of building 

the M-Group brand. The proper use of the identity elements will help 

project a strong, consistent identity for the business and contribute to 

building a distinctive presence for the brand wherever it appears.

C O N T E N T S I N T R O D U C T I O N
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P H I L O S O P H Y

In recognition of M-Group’s need for a 

cohesive brand identity—one that leverages 

the strengths of the logo, streamlines 

the color palette, and modernizes the 

typography—a new identity program 

has been developed to help position the 

organization in communications with 

clients, partners, private institutions, city 

government, and the local community. 

The M-Group identity system has been designed to 

embody and communicate the brand attributes that  

are central to the company’s philosophy, support its plan 

for the future, and best articulate the company’s values 

and aspirations. These attributes have been the 

touchstone for developing the logo and secondary visual 

elements and should continue to provide guidance for 

future communications.

C O R E  A T T R I B U T E S

describes M-Group staff’s wide range of 

accomplishments and understanding of real-world 

planning problems

Experienced

describes M-Group’s mission to represent all interests of 

the community in planning activities
Collaborative

describes M-Group’s commitment to providing the 

highest levels of customer service 
Client-focused

describes M-Group’s commitment to continuous 

improvement 
Accountable

describes M-Group’s goal to seek creative solutions  

to complex planning issues
Innovative
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T H E  C O R E  L O G O 

The primary identity mark for M-Group is 

a combination icon and wordmark whose 

design reflects the company’s commitment 

to authenticity and curiosity. The new logo 

will appear as the official “signature” on all 

M-Group communications.

The icon for M-Group utilizes overlapping geometric 

shapes to best represent M-Group’s commitment to 

work that is both logical and innovative. The 

accompanying wordmark is set in Gotham, a humanist 

typeface that echoes the geometry of the icon.

When the logo must be knocked out of a color field, the 

dark blue from the primary color palette is preferred. 

When using the M-Group logo, care must be taken to 

ensure that it is staged to maximize its effectiveness and 

impact. Always maintain the proper surrounding clear 

space to ensure that the logo isn’t crowded by 

distracting graphic elements or typography. Although 

the logo has been designed to reproduce well at a 

variety of sizes, 0.25 inches (measured horizontally) is 

the minimum size at which the logo can be used.

FULL COLOR ONE COLOR (BLACK)

MINIMUM SIZE

The minimum size for logo is 0.25” wide, as shown 
above. 

CLEARSPACE

The blue box surrounding the logo above illustrates the 
required minimum clear space for other typography. 
As shown, clear space is based on a unit equal to the 
square created by the height of the heart in the icon. 

ONE COLOR (KNOCKED OUT)
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T Y P O G R A P H Y

Written communications are an essential 

tool in building the M-Group brand and 

typography plays a significant role in 

projecting the studio’s image and visual style. 

Two type families, Bebas Neue and Open Sans 

are the official typefaces of M-Group’s identity 

system and will be used in all official printed 

communications.

Bebas Neue is an all caps font and should only be used 

for headlines. Open Sans is a humanist typeface with an 

extended type family and can be used for both display 

and body copy.

Bebas Neue and Open Sans may be used for most 

applications in both print and on-screen 

communications. Both are available with web licenses. 

Bebas Neue is available for free 
from FontSquirrel at http://www.
fontsquirrel.com/fonts/bebas-neue

Open Sans is available for free 
from Google Fonts at http://www.
google.com/fonts/specimen/
Open+Sans

b e b a s  n e u e

ABCDEFGHIJKlmnopqrstuvwxyz1234567890

O P E N  S A N S

ABCDEFGHIJKabcdefghijk1234567890

ABCDEFGHIJKabcdefghijk1234567890

ABCDEFGHIJKabcdefghijk1234567890

ABCDEFGHIJKabcdefghijk1234567890

ABCDEFGHIJKabcdefghijk1234567890

ABCDEFGHIJKabcdefghijk1234567890

ABCDEFGHIJKabcdefghijk1234567890
ABCDEFGHIJKabcdefghijk1234567890
ABCDEFGHIJKabcdefghijk1234567890
ABCDEFGHIJKabcdefghijk1234567890

Light

Light Italic

Regular

Italic

Medium

Medium Italic

Bold

Bold Italic

Extra Bold

Extra Bold Italic
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C O L O R S

When the M-Group logo is used in a general 

application, as in stationery or general 

brochures, the colors on the following page 

are recommended.

P R I M A R Y  P A L E T T E

C97 M81 Y0 K0
R28 G76 B160
#1C4CA0

C34 M23 Y0 K0:
R165 G180 B220
#A5B4DC

PMS 173
C0 M82 Y94 K2
R207 G69 B32 
#CF4520

S E C O N D A R Y  P A L E T T E

PMS 124
C0 M30 Y100 K0
R234 G170 B0
#EAAA00

PMS COOL GRAY 8
C23 M16 Y13 K46
R136 G139 B141
#888B8D

Note: The colors on this printed 
page should not be used for color-
matching purposes. Always use the 
formulas provided in the chart.

The primary M-Group palette consists of three colors, 

two used for the icon and the other used for typography.  

There are 2 colors in the secondary palette: yellow and 

grey. Care should be taken to relate secondary color 

usage to the supporting photography.  
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S U P P O R T I N G  G R A P H I C  E L E M E N T S

The M-Group logo leverages the simplicity 

and elegance of primary shapes: circles, 

squares, and lines.

These elements can be used as secondary graphic 

elements in print anf digital communications to subtly 

reinforce the brand and establish a consistent M-Group 

look and feel. The facing page shows some examples  

of brand-reinforcing design using the supporting  

graphic elements.  

mplanninggroup.com1

M-Group exists to bring innovative and effective planning solutions to 
Bay Area cities. Since the creation of the firm in 2006, we have brought 
high-caliber planning services to many Bay Area communities.

M-Group Principals Geoff I. Bradley, AICP and Heather Bradley, AICP, 
have extensive experience working on complex and high-profile 
projects in Bay Area jurisdictions. Our staff brings together a range of 
accomplishments and a wealth of real-world experience gained from 
working for over 35 Bay Area planning departments during the past 20 
years, on a variety of current and advance planning projects, including 
several specific and area plans, environmental reviews, urban design 
guidelines, and zoning elements.

We are committed to creating a new design on urban planning. This new 
approach to urban planning takes many forms in our relationships with 
our clients and within the firm. It is an important part of what makes us 
unique and allows us to grow both as individuals and as a firm. M-Group 
takes pride in working hand in hand with the City, showing flexibility 
and timeliness, and proposing creative processes and plans

M-Group strives to provide the highest levels of customer service and 
quality of planning services, delivering tailored solutions that fit the 
needs of our clients. We also maintain a commitment to continuous 
improvement and accountability. We understand the need to represent 
all interests of the community in the planning activities that we are 
involved with, and we achieve this by working seamlessly with city staff 
and the public in all the communities we serve.

Our team of 33 planners is focused on the following areas:

• Policy Planning
• Urban Design
• Sustainability Services 
• Staffing Solutions

G R O U P

M-GROUP F IRM PROFILE
40 4th Street 
Suite 264 
Petaluma, CA 94952  
707 318 6208

545 Las Gallianas Ave 
Unit 205 
San Rafael, CA 94903  
415 889 0580

M-GROUP.US

a new design on urban planning

•  P O L I CY  P L A N N I N G  •  U R B A N  D E S I G N  •  E N V I R O N M E N TA L  •  H I S T O R I C  P R E S E R VAT I O N  •  S TA F F I N G  S O L U T I O N S
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M-Group planners have the ability to get to work from day one helping 
cities plan for the future.

We are able to provide both short and long term staff to assist with peak 
work-loads and fill in for vacancies. Staffing Solutions vary widely by city, 
and includes: counter duty, processing small projects, project planning 
for large projects, executing special projects, performing research, 
writing staff reports, resolutions and ordinances. We understand the 
importance of communication and collaboration within the City. 
M-Group strives to build strong relationships both within the cities we 
work with and within the communities they serve.

M-Group is well suited to provide independent design review on a 
range of projects. Our breadth of experience in multiple disciplines and 
our history of working closely with cities are key to our ability to assess 
good design in architecture, urban design and public space.

We look forward to working with you and your city.

STAFFING SOLUTIONSCurrent Staffing Clients 
include:

City of Belvedere 
City of Cotati
City of Foster City 
City of Half Moon Bay 
City of Menlo Park
City of Morgan Hill 
City of Mountain View
City of Petaluma
City of San Jose
City of San Mateo 
City of Sausalito 
City of Sunnyvale 
Town of Woodside

Past Staffing Clients:

City of Cupertino 
City of Hayward 
Town of Los Gatos 
City of Milpitas
City of Palo Alto
City of Pleasanton 
County of Napa 
City of Redwood City
City of San Carlos 
City of Santa Clara
City of Saratoga
City of Vallejo

“M-Group staff were without exception a pleasure to work with and clearly 
committed to finding creative solutions to what had become difficult issues. 
They have been able to forge relationships within the community and establish 
themselves as a trustworthy and creative partner in city planning.”

- David A. Rabbitt, Sonoma County Supervisor, former City of Petaluma 
Councilmember

M-Group planners have the ability to get to work from day one helping cities plan for the future.

We are able to provide both short and long term staff to assist with peak work-loads and fill in for 
vacancies. Staffing Solutions vary widely by city, and includes: counter duty, processing small 
projects, project planning for large projects, executing special projects, performing research, 
writing staff reports, resolutions and ordinances. We understand the importance of communica-
tion and collaboration within the City.

M-Group strives to build strong relationships both within the cities we work with and within the 
communities they serve. M-Group is well suited to provide independent design review on a 
range of projects. Our breadth of experience in multiple disciplines and our history of working 
closely with cities are key to our ability to assess good design in architecture, urban design and 
public space.

We look forward to working with you and your city.

STAFFING SOLUTIONS

CURRENT STAFFING CLIENTS:

CITY OF BELVEDERE
CITY OF COTATI

CITY OF FOSTER CITY
CITY OF HALF MOON BAY

CITY OF MENLO PARK
CITY OF MORGAN HILL

CITY OF MOUNTAIN VIEW
CITY OF PETALUMA
CITY OF SAN JOSE

CITY OF SAN MATEO
CITY OF SAUSALITO
CITY OF SUNNYVALE
TOWN OF WOODSIDE

PAST STAFFING CLIENTS:

CITY OF CUPERTINO
CITY OF HAYWARD

TOWN OF LOS GATOS
CITY OF MILPITAS

CITY OF PALO ALTO
CITY OF PLEASANTON

COUNTY OF NAPA
CITY OF REDWOOD CITY

CITY OF SAN CARLOS
CITY OF SANTA CLARA

CITY OF SARATOGA
CITY OF VALLEJO

“M-Group staff were without exception 
a pleasure to work with and clearly 
committed to finding creative solutions 
to what had become difficult issues. 
They have been able to forge relation-
ships within the community and 
establish themselves as a trustworthy 
and creative partner in city planning.”

- DAVID A. RABBITT, Sonoma County Supervi-
sor, former City of Petaluma Councilmember

GENERAL & SPECIFIC PLANS

CITY OF BELVEDERE, CALIFORNIA | GENERAL PLAN AND HOUSING ELEMENT UPDATE

M-Group partnered with Plan B Municipal Consulting to plan for thefuture of the unique City of 
Belvedere in Marin County, completing a comprehensive update of Belvedere’s General Plan. The 
project included a robust public outreach program to achieve community consensus on how to 
embrace the future.

M-Group’s role in the Belvedere General Plan Update was to provide Belvedere with a multifacet-
ed, living-working document, which articulates the community vision and provide guidance for the 
future.We were engaged to conduct background research of land use elements, study existing 
conditions, assist with research for the Housing Element Update, evaluate various policies and pro-
grams, assist with community outreach meetings, facilitate the General Plan visioning process and 
prepare the General Plan Elements. During this period, M-Group assisted the City of Belvedere on 
an update of its Housing Element in conjunction with the General Plan Update.

CITY OF DALY CITY, CALIFORNIA | GENERAL PLAN UPDATE VISIONING PROCESS

As part of its General Plan Update, Daly City included a discrete visioning process as the first step. 
The visioning process was meant to ensure extensive community participation, engage the citizens 
in defining a vision for the future, and ensure that the long-term goal for the city reflected current 
and future community values.

Geoff Bradley of M-Group assisted Daly City staff with the General Plan Update by helping the 
General Plan Steering Committee, Community and City Staff provide initial Visioning and commu-
nity prioritization work.

A community-based visioning process was designed to establish a framework and provide 
direction to the update. M-Group was instrumental in facilitating the process, which included 
community workshops, a survey and focus group interviews.

The results of this process are detailed in a report available online at:  
http://mplanninggroup.com/perch/resources/ envisiondalycity.pdf

CITY OF SAN CARLOS, CALIFORNIA | GENERAL PLAN AND HOUSING ELEMENT UPDATE

M-Group staff worked as an extension of City staff from 2008 - 2009 to assist in the overall project 
management and completion of a comprehensive update of the City’s General Plan, including the 
Housing Element. The City had a RHNA of 599 units. The San Carlos Housing Element Update was 
approved by Council and certified by HCD in 2010.

“M-Group is reliable, organized and 
committed to providing excellent 
professional services with the highest 
level of integrity. I highly recommend 
M-Group.”

—AL SAVAY, AICP, Community Development 
Director, City of San Carlos

M-Group 4

City of Belvedere, California
General Plan and Housing Element Update

M-Group partnered with Plan B Municipal Consulting to plan for the 
future of the unique City of Belvedere in Marin County, completing 
a comprehensive update of Belvedere’s General Plan. The project 
included a robust public outreach program to achieve community 
consensus on how to embrace the future.

M-Group’s role in the Belvedere General Plan Update was to provide 
Belvedere with a multifaceted, living-working document, which 
articulates the community vision and provide guidance for the 
future.We were engaged to conduct background research of land 
use elements, study existing conditions, assist with research for the 
Housing Element Update, evaluate various policies and programs, 
assist with community outreach meetings, facilitate the General Plan 
visioning process and prepare the General Plan Elements. During this 
period, M-Group assisted the City of Belvedere on an update of its 
Housing Element in conjunction with the General Plan Update.

City of Daly City, California
General Plan Update Visioning Process

As part of its General Plan Update, Daly City included a discrete 
visioning process as the first step. The visioning process was meant 
to ensure extensive community participation, engage the citizens in 
defining a vision for the future, and ensure that the long-term goal for 
the city reflected current and future community values.

Geoff Bradley of M-Group assisted Daly City staff with the General Plan 
Update by helping the General Plan Steering Committee, Community 
and City Staff provide initial Visioning and community prioritization 
work.

A community-based visioning process was designed to establish 
a framework and provide direction to the update. M-Group was 
instrumental in facilitating the process, which included community 
workshops, a survey and focus group interviews.

The results of this process are detailed in a report available online at: 
http://mplanninggroup.com/perch/resources/ envisiondalycity.pdf

GENERAL & SPECIFIC PLANS
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City of Belvedere, California
General Plan and Housing Element Update

M-Group partnered with Plan B Municipal Consulting to plan for the 
future of the unique City of Belvedere in Marin County, completing 
a comprehensive update of Belvedere’s General Plan. The project 
included a robust public outreach program to achieve community 
consensus on how to embrace the future.

M-Group’s role in the Belvedere General Plan Update was to provide 
Belvedere with a multifaceted, living-working document, which 
articulates the community vision and provide guidance for the 
future.We were engaged to conduct background research of land 
use elements, study existing conditions, assist with research for the 
Housing Element Update, evaluate various policies and programs, 
assist with community outreach meetings, facilitate the General Plan 
visioning process and prepare the General Plan Elements. During this 
period, M-Group assisted the City of Belvedere on an update of its 
Housing Element in conjunction with the General Plan Update.

City of Daly City, California
General Plan Update Visioning Process

As part of its General Plan Update, Daly City included a discrete 
visioning process as the first step. The visioning process was meant 
to ensure extensive community participation, engage the citizens in 
defining a vision for the future, and ensure that the long-term goal for 
the city reflected current and future community values.

Geoff Bradley of M-Group assisted Daly City staff with the General Plan 
Update by helping the General Plan Steering Committee, Community 
and City Staff provide initial Visioning and community prioritization 
work.

A community-based visioning process was designed to establish 
a framework and provide direction to the update. M-Group was 
instrumental in facilitating the process, which included community 
workshops, a survey and focus group interviews.

The results of this process are detailed in a report available online at: 
http://mplanninggroup.com/perch/resources/ envisiondalycity.pdf

GENERAL & SPECIFIC PLANS

•  P O L I CY  P L A N N I N G 

•  U R B A N  D E S I G N 

•  E N V I R O N M E N TA L 

•  H I S T O R I C  P R E S E R VAT I O N

•  S TA F F I N G  S O L U T I O N S
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M-Group exists to bring innovative and effective planning solutions to Bay Area 

cities. Since the creation of the firm in 2006, we have brought high-caliber planning 

services to many Bay Area communities. M-Group Principals Geoff I. Bradley, AICP 

and Heather Bradley, AICP, have extensive experience working on complex and 

high-profile projects in Bay Area jurisdictions. Our staff brings together a range of 

accomplishments and a wealth of real-world experience gained from working for 

over 35 Bay Area planning departments during the past 20 years, on a variety of 

current and advance planning projects, including several specific and area plans, 

environmental reviews, urban design guidelines, and zoning elements.

We are committed to creating a new design on urban planning. This new approach 

to urban planning takes many forms in our relationships with our clients and 

within the firm. It is an important part of what makes us unique and allows us to 

grow both as individuals and as a firm. M-Group takes pride in working hand in 

hand with the City, showing flexibility and timeliness, and proposing creative 

processes and plans M-Group strives to provide the highest levels of customer 

service and quality of planning services, delivering tailored solutions that fit the 

needs of our clients. We also maintain a commitment to continuous improvement 

and accountability. We understand the need to represent all interests of the 

community in the planning activities that we are involved with, and we achieve this 

by working seamlessly with city staff and the public in all the communities we serve.

Our team of 33 planners is focused on 

the following areas:

•  P O L I CY  P L A N N I N G 

•  U R B A N  D E S I G N 

•  E N V I R O N M E N TA L 

•  H I S T O R I C  P R E S E R VAT I O N

•  S TA F F I N G  S O L U T I O N S

mplanninggroup.com3

The planners at M-Group have real world experience crafting and 
implementing General Plans, Zoning Codes, Design Guidelines, Area 
Plans and Precise Plans that help communities achieve their goals.

M-Group has experience managing General Plan Update, leading the 
visioning process and writing Elements of the General Plan.

In the current Housing Element cycle (2009-2014), M-Group completed 
or managed ten (10) Housing Elements throughout the Bay Area. This 
planning effort encompassed nearly 15,000 housing units.

M-Group planners have experience providing historic preservation 
planning services, including zoning code amendments, Historic 
District Design Guidelines, Historic Evaluation and Historic Building 
Preservation.

Urban Design and Specific Plans are important components of 
our practice. We have firm knowledge of contemporary urban 
planning methods, which emphasize pedestrian and transit oriented 
development patterns that support the natural environment, while also 
recognizing the economic, social and cultural needs of the community.

POLICY PLANNING

Policy Clients:

City of Belvedere 
City of Burlingame 
City of Campbell 
City of Coalinga 
City of Daly City 
City of Foster City 
City of Fremont
Town of Los Altos Hills 
City of Mill Valley
City of Monte Sereno 
City of Napa
City of Palo Alto
City of Redwood City 
City of Santa Rosa 
City of Sausalito
City of Soledad 
City of Sonoma 
City of Sunnyvale
City of Walnut Creek 
Town of Colma
Town of Woodside

The planners at M-Group have real world experience crafting and implementing General Plans, 
Zoning Codes, Design Guidelines, Area Plans and Precise Plans that help communities achieve 
their goals.

M-Group has experience managing General Plan Update, leading the visioning process and writing 
Elements of the General Plan.

In the current Housing Element cycle (2009-2014), M-Group completed or managed ten (10) 
Housing Elements throughout the Bay Area. This planning effort encompassed nearly 15,000 
housing units.

M-Group planners have experience providing historic preservation planning services, including 
zoning code amendments, Historic District Design Guidelines, Historic Evaluation and Historic 
Building Preservation.

Urban Design and Specific Plans are important components of our practice. We have firm 
knowledge of contemporary urban planning methods, which emphasize pedestrian and transit 
oriented development patterns that support the natural environment, while also recognizing the 
economic, social and cultural needs of the community.

POLICY CLIENTS:

CITY OF BELVEDERE
CITY OF BURLINGAME

CITY OF CAMPBELL
CITY OF COALINGA
CITY OF DALY CITY

CITY OF FOSTER CITY
CITY OF FREMONT

TOWN OF LOS ALTOS HILLS
CITY OF MILL VALLEY

CITY OF MONTE SERENO
CITY OF NAPA

CITY OF PALO ALTO
CITY OF REDWOOD CITY

CITY OF SANTA ROSA
CITY OF SAUSALITO
CITY OF SOLEDAD
CITY OF SONOMA

CITY OF SUNNYVALE
CITY OF WALNUT CREEK

TOWN OF COLMA
TOWN OF WOODSIDE

POLICY PLANNING

a new design on urban planning

1   Use of circles to highlight drop 
quotes in layout.

2  Imagery cropped into a square 
shape. 

3  Highlighting of bullets in a color 
from the secondary palette to 
emphasize their shape.

1

2

3
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C O R R E C T  L O G O  U S A G E

Here are some examples showing correct logo usage.

1   Standard logo placement on white 
background.

2  When the full color logo is placed on a 
color field, the icon should have a white 
(not transparent) background (see page 15, 
#10 for more info). It is preferable to place 
the logo on the light blue color from the 
primary color palette if a background color 
is used. 

3   The full color logo may be placed on top of a 
photo as long as legibility is maintained.

4   When the full color logo is used over 
an image where legibility may be 
compromised, a transparent white bar 
can appear behind the logo. Please see 
minimum spacing guidelines on page 5 for 
more details.

5   The 100% white logo can be knocked out of 
an image. A transparent white image may 
also be placed on top of a photo as long as 
legibility is maintained. 

1 3

2

5

4
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M-Group exists to bring innovative and effective planning solutions to 
Bay Area cities. Since the creation of the firm in 2006, we have brought 
high-caliber planning services to many Bay Area communities.

M-Group Principals Geoff I. Bradley, AICP and Heather Bradley, AICP, 
have extensive experience working on complex and high-profile 
projects in Bay Area jurisdictions. Our staff brings together a range of 
accomplishments and a wealth of real-world experience gained from 
working for over 35 Bay Area planning departments during the past 20 
years, on a variety of current and advance planning projects, including 
several specific and area plans, environmental reviews, urban design 
guidelines, and zoning elements.

We are committed to creating a new design on urban planning. This new 
approach to urban planning takes many forms in our relationships with 
our clients and within the firm. It is an important part of what makes us 
unique and allows us to grow both as individuals and as a firm. M-Group 
takes pride in working hand in hand with the City, showing flexibility 
and timeliness, and proposing creative processes and plans

M-Group strives to provide the highest levels of customer service and 
quality of planning services, delivering tailored solutions that fit the 
needs of our clients. We also maintain a commitment to continuous 
improvement and accountability. We understand the need to represent 
all interests of the community in the planning activities that we are 
involved with, and we achieve this by working seamlessly with city staff 
and the public in all the communities we serve.

Our team of 33 planners is focused on the following areas:

• Policy Planning
• Urban Design
• Sustainability Services 
• Staffing Solutions

G R O U P

• MOUNTAIN VIEW 

•  SAN RAFAEL

•  PETALUMA

•  NAPA

We have assembled a highly qualified, experienced team specifically for the Windsor General Plan and Housing 
Element Update projects:

•  METROPOLITAN PLANNING GROUP (M-GROUP): Prime Consultant, General Plan Update, Housing Element 
Update, Public Engagement/Outreach, CEQA review, and overall Project Management

•  KEYSER MARSTON: Economics and Fiscal Analysis Consultants

•  W-TRANS: Analysis related to the Transportation and Circulation Element and EIR

•  KAREN WARNER ASSOCIATES (KWA): Housing Element specialist

•  STRELOW CONSULTING: Environmental Planning and CEQA Consultant

Our senior staff is involved in all aspects of the project, and our emphasis on collaboration and communication allows 
for superior project management and accountability. Our backgrounds as both consulting planners and municipal 
planners allow us to act as a seamless extension of your own staff. As a team of specialists, we are ideally suited to 
provide the Town of Windsor with the range of services that this multi-faceted project deserves.

In this Proposal we have provided:

•  Description of Key Policies Influencing the General Plan Update including key national, state, and regional policies 
and legislation that the Town of Windsor should address in the General Plan Update

•  Experience related to similar projects and qualifications of each firm and staff members

•  References on public sector work relating to comprehensive General Plan Updates and EIR preparation

This project will be led out of our San Rafael office with support from our South Bay and North Bay offices. Geoff 
Bradley will serve as principal-in-charge and can be reached at 650.938.1111 or 408.603.0072 (cell). We look forward to 
discussing the merits of our team, our proposal, and the Town’s goals with your selection panel. We are dedicated to 
work with you to craft a customized work plan and budget that meets your needs and obligations and welcome your 
feedback. We hope that your transition to the Community Development Director position in Windsor has gone 
smoothly and look forward to the opportunity to team with you and your staff to work on this important project.

M E T R O P O L I T A N  P L A N N I N G  G R O U P  
a new design on urban planning 

We have assembled a highly qualified, experienced team specifically for the Windsor 
General Plan and Housing Element Update projects:  

 Metropolitan Planning Group (M-Group): Prime Consultant, General Plan Update, Housing Element 
Update, Public Engagement/Outreach, CEQA review, and overall Project Management 

 Keyser Marston: Economics and Fiscal Analysis Consultants 

 W-Trans: Analysis related to the Transportation and Circulation Element and EIR 

 Karen Warner Associates (KWA): Housing Element specialist  

 Strelow Consulting: Environmental Planning and CEQA Consultant 

Our senior staff is involved in all aspects of the project, and our emphasis on collaboration and communication 
allows for superior project management and accountability.  Our backgrounds as both consulting planners and 
municipal planners allow us to act as a seamless extension of your own staff.  As a team of specialists, we are 
ideally suited to provide the Town of Windsor with the range of services that this multi-faceted project 
deserves.  

In this Proposal we have provided: 

 Description of Key Policies Influencing the General Plan Update including key national, state, and regional 
policies and legislation that the Town of Windsor should address in the General Plan Update 

 Experience related to similar projects and qualifications of each firm and staff members 

 References on public sector work relating to comprehensive General Plan Updates and EIR preparation 
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are dedicated to work with you to craft a customized work plan and budget that meets your needs and 
obligations and welcome your feedback.  We hope that your transition to the Community Development Director 
position in Windsor has gone smoothly and look forward to the opportunity to team with you and your staff to 
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Geoff Bradley, AICP            Heather Hines 
Principal           Consulting Principal 
geoff@mplanninggroup.com      hhines@mplanninggroup.com 
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January 23, 2014

Town of Windsor 
Attn: Ned Thomas, AICP,  
Community Development Director 
9291 Old Redwood Highway, Building 400 
P.O. Box 100 
Windsor, CA, 95492-0100

RE: PROPOSAL FOR 2013-2015 GENERAL PLAN AND 2014 HOUSING ELEMENT UPDATE

Dear Mr. Thomas:

Thank you for this opportunity to submit our proposal to assist the Town of Windsor with the following policy planning 
projects:

• Targeted update to the Town’s 1996 General Plan;

•  Housing Element update for the 2015-2023 planning period; and

•  Associated CEQA documentation.

We understand that this is a focused update to the Town’s well supported 1996 General Plan. We will work closely with 
Town staff, decision makers and the community to affirm the Town’s long-range vision that will set the foundation for 
subsequent updates to the General Plan. Our team will also assist the Town with drafting a comprehensive and 
certifiable Housing Element through the State Department of Housing and Community Development (HCD) supported 
streamlined process.

Since its creation, M-Group has brought high-caliber planning services to over 35 Bay Area communities. Our mission is 
to create a new design on urban planning. We work closely with communities to formulate forward-looking planning 
documents that align with community values. Our staff of 34 planners brings a wealth of experience in developing 
innovative and effective planning solutions.

The M-Group Team is uniquely qualified for this project because of our on-the-ground experience working with cities 
on a wide range of current and advance planning functions including cost-effective General Plan and Housing Element 
updates. Our background gives us a strong foundation in understanding the goals for developing a successful plan for 
Windsor, bringing a wealth of case studies and practical examples for reflection in land use, mobility, urban design, 
environmental sensitivity, and quality of life issues.

In the 2009-2014 Housing Element cycle, M-Group managed and prepared Housing Element updates for 12 Bay Area 
cities including the Cities of San Rafael, Mill Valley, Sausalito, Belvedere and Sonoma in the North Bay. We retain and use 
the best practices learned from past projects, and will customize our approach to the Town’s desired direction and the 
community’s unique character.
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I N C O R R E C T  L O G O  U S A G E

1   Never change color of the icon 
or wordmark within the logo.

2.  Never reposition logo elements.

3  Never attempt to re-create 
the logo using the official 
typefaces.

4  Never re-create the logo using 
other typefaces.

5 Don’t rotate the logo.

6 Don’t distort the logo. 

7 Don’t alter the transparency of  
the logo.

8  Never use a drop shadow with 
the logo, or attempt to display 
the logo as a three-dimensional 
object.

9  Never use the logo on top of 
artwork in a way that inhibits 
legibility. 

10 When using the full color logo 
on a color field, the background 
behind the icon should always 
be white (not transparent). 

11 Never put the full-color logo on 
the dark blue background from 
the primary color palette. 

12 Never add type elements to the 
logo in violation of clearspace 
rules.
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The proper use of the M-Group logo is 

essential to project a consistent image across 

a wide variety of communications and media. 

Adherence to these guidelines will ensure that 

the logo will be used consistently and legibly.

The simplest way to follow these guidelines is to use the 

approved digital artwork for all applications of the logo. 

Do not alter the color, proportions, or alignment of any 

of the elements in the logo in any way. The examples on 

the opposite page demonstrate some typical errors that 

should be avoided when using the logo.
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GROUP

M - G r o u p

www.M-Group.com


